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3. Recruiting/retention offers 
4. Gap year in funding 
5. Faculty changing research focus or re-establishing research program 
6. Access to specific equipment/instrumentation that is installed in specific area 
7. Proximity to other researchers with complimentary research interests/needs 
8. Proximity to PI’s office 
9. Nature of research space needed (e.g., wet lab, animal facilities) 
10. Accessibility 

 
Roles and Responsibilities 

 

 
Provost and SVP Academic Affairs Steward of all university spaces that support the 

academic and research missions of the University. 
Responsible for space allocation for teaching and 
research purposes 

Associate Provost for Research & Scholarship Supports research and scholarly activity at the 
University, integrates/aligns research and 
scholarship in the academic mission of the 
University and ensures research activities are 
compliant with University and Federal regulations 
and consults on research space allocation with the 
Provost and the VP for University Operations   

Deans/Unit Directors        Stewards of spaces allocated to their units for    
       programmatic needs including academic and    
       research activities 

Department Chairs Collaborate with the Faculty and Dean to prioritize 
space allocation requests based upon unit needs 
and priorities 

Faculty Effectively utilize and manage space assigned to 
them to meet the research and academic needs of 
their unit 

 
Process 

   
Requests for Research Space (and associated office space, as appropriate) should be made via the Space Request Process   
for the University. A request requires a description of the type and amount of space needed, justification (based upon 
guiding principles), and signoff by unit leadership. All space requests specific to Research will be forwarded to the Office 
of Research and Scholarship for evaluation and prioritization by the Associate Provost for Research (APRS). The APRS, in 
consultation with the VP for University Operations, will make recommendations for research space allocation; authority 
for final approval lies with the Provost/Senior VP for Academic Affairs. 
 
Current Faculty: Research space allocation and usage will be periodically reviewed by the unit to determine the 
adequacy/surplus of research space assigned and any needs for renovation. This assessment will take place as part of the 
annual review process (see below) and will be shared with the Office of Research and Scholarship to inform the 
assessment of university research space utilization. 
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New Faculty: When new faculty are recruited to the University, the school/college/unit should request space to support 
its hire, prior to, and as a part of, the hiring process. Once the final candidate is identified for a new position, details 
about research needs an
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